	Thông tin đăng tuyển – Job Description Information

	Email nhận hồ sơ:
Email to received CV:
	ngan@dp-chems.com

	Vị trí đăng tuyển:
Position title:
	Customer Service Officer


	Mức lương (Salary range)
	VND6,000,000 - 7,500,000

	Địa điểm làm việc:
Work Location:
	Ho Chi Minh City

	Mô Tả Công Việc(5 ý)
Job Responsibilities
	· Co-ordinate daily customer deliveries
· Manage inventories in warehouses
· Prepare documents for import/export cargoes
· prepare periodic reports on in-charge tasks requested by management
· Take care office administrative errands

	Yêu Cầu Công Việc(3 ý)
(Kinh nghiệm, bằng cấp, kỹ năng)
Job Requirement
	
· College/university graduate
· Fluency of English both speaking and writing;
· Positive work attitude
· Good computer skills, MS office
· Honest, sociable, responsible

	Lưu ý khác(optional)
Special note:
	Only English CV(s) shortlisted

	
	



